
Azle Memorial Library 
Interlibrary Loan Request Form 

The fee for placing an Interlibrary Loan request is $3.00 to help cover the cost of shipping. The 
fee is due when the requested material arrives and cannot be waived. If an item arrives and is 
not picked up, the fee will be charged to your patron account. You may place up to 3 
Interlibrary Loan requests at a time.   

Date:____________________________ Library Card #:_______________________________ 

Name:_______________________________________________________________________ 

Daytime Phone Number and/or E-Mail:____________________________________________ 

Type of Material Requested (check one): 

(   )   Book   (   )    CD   (   )    Cassette  (   )    Journal Article 

(   )   DVD  (   )    VHS  (   )    Other (please specify)__________________________ 

Title:_________________________________________________________________________ 

Author:_______________________________________________________________________ 

Publication Date (if known):________________ ISBN (if known): ________________________ 

Notes or Special Instructions:_____________________________________________________ 

_____________________________________________________________________________ 

There are no renewals Interlibrary Loans. A fine will be charged to your patron account for 
overdue/damaged/lost Interlibrary Loan items.  

The copyright Law of the United States (Title 17, U.S. Code) governs the making of photocopies or other reproductions of copyrighted material. Under certain 
conditions specified in the law, libraries and archives are authorized to furnish a photocopy or other reproduction. One of these specified conditions is that the 
photocopy or reproduction is not to be “used for any purpose other than private study, scholarship or research.”  If a user makes a request for, or later uses, a 
photocopy or reproduction for purposes in excess of “fair use”, that user may be liable for copyright infringement. This institution reserves the right to refuse to 
accept a copying order, if in its judgment fulfillment of the order would involve violation of the Copyright Law. 

 

FOR LIBRARY STAFF USE ONLY: 

Date ILL Submitted:___________    Patron Notification 1:_______________________________________  

Date ILL Received/Declined:___________   Patron Notification 2:_______________________________________  

Date ILL Due:___________    Patron Notification 3:_______________________________________  

Date ILL Returned:___________    Notes:____________________________________________________ 

Date ILL Mailed:___________    _________________________________________________________ 


